BillingPoint

User guide

How to do your daily work in BillingPoint: billing, stock, buying, money
and GST. Written for retailers, wholesalers, distributors, suppliers and
manufacturers.

Part A The basics, for every business

Part B Retailer: shop counter

Part C Wholesaler: selling in bulk on credit

Part D Distributor: orders, delivery and salesmen

Part E Supplier: selling to businesses, and buying from your suppliers
Part F Manufacturer: recipes, production and job work

Part G Quick answers

Read Part A first. Then read the part for your kind of business. The screenshots come from a sample shop, so your names
and numbers will be different.
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PART A - EVERYONE

The basics

Everything here works the same for every kind of business. Learn these screens
first.

1. The menu on the left

When you sign in, the menu on the left shows only the pages your kind of business uses. A shop sees Udhaar and
Day-end cash. A factory sees Making and Machines. Tap a heading (for example Stock) to open it.

[ BillingPoint < [ BillingPoint < [ BillingPoint <

(5 Dashboard (5 Dashboard (5 Dashboard

+ New bill + New bill + New bill

3 Bills B Bills B Bills

“\ Returns v\ Returns v\ Returns

2 Customers 6 > Orders & delivery 8 [Z] selling 9 >

$ Stock 3 > 2 Customers 4 > ) Making 5 >

L Buying 3 > £ Stock 5 O b Buying 7 >
Retaﬁ sh;>b thIesa[er/-distributor Man:fac;ﬁrer-

Tip. Can't find a page? Use the search box at the top. Type what you want, for example "GST" or "stock count",
and open it. Pages you open this way are kept under More in the menu.

The language button at the top right switches between English and Hindi on this device.

2. Add your items
Open Items & stock (Retail) or Stock = Items & stock.

Press New item . Type the name, selling price, GST % and HSN code.

Turn on stock tracking and type the stock you have now. Add the purchase price, so profit can be worked

out.

Sizes and colours (garments) or batches and expiry (medicines) are under More options on the item form.
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Items & services & Export ~ Ol Printlabels  More v
4 items, e.g. Cotton Shirt at 500.00: is that the price your customer pays (GST included)? No, add GST on top

Q  Search name, code, barcode or HSN Sort: Name v [} Low stock only B = =
HSN’SAC —— o
. Cotton Shirt 6205 500.00 5% 49 PCs ® £ T
Per piece + GST on bill
Denim Ji 21,000.00
o enim Jeans 5205 " 5% 47PCS ® £ U
Per piece + GST on bill
- silk saree 6205 ¥200000 5% agpcs ® 2 0O
Per piece + GST on bill
Socks Pai €100.00
< ocks Pair 6205 5% 45PCS @ Z U
Per piece + GST on bill

Items list: price, stock and value at a glance. Low stock is marked.

Tip. Have a long list in Excel? Use Shop - Backup & data > Import to bring all items in at once.

3. Add customers

0 Open Customers (or Udhaar in a shop) and press Add new customer .

a Type the name and mobile. For a business buyer, type their GSTIN: the state fills in by itself.
e Set Credit days (when they must pay) and a Credit limit if you give udhaar.

Customers  Paiselene hain  Wapas aane wale  Loyalty points  Paper khata

Customers & udhaar 2, Import CSV / Excel °

Q. Search name, GSTIN or phone

_ GSTIN State Phone Credit limit Outstanding Action

Overdue Traders Unregistered Karnataka - - £3,080.00 Z
Pune Distributors 27AAPFU0939F1ZV Maharashtra - - €5,600.00 Y
Sharma Builders 29AABCZINIDIZS Karnataka 9876543210 - £96,000.00 Va

Customers with what each one owes you.

4. Make a bill
0 Press New bill inthe menu.
o Choose the customer, or press Walk-in customer for a counter sale.

e Scan the barcode or type the item name. Quick buttons show your most-sold items. Change the quantity if
needed.
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o Choose how they pay: Cash, UPI, Udhaar (pay later) or Split (part cash, part UPI). For cash, type what they
gave and you will see the change to return.

e Press Save bill . Share the bill on WhatsApp, print it, or download the PDF.

< Bills
. Cancel [} T Hold
New bill
J4 Garments Counter - GSTIN 29AAKCS1234MIZZ
Your shift is not started: bills you make now are not on a shift. Start shift
DI v e
Customer Invoice date Due date Subtotal #1.050.00
Mobile, name or email 31/10/2026 &) 31/10/2026 ]
Bill discount | 2 or % -
Walk-in customer L
@ &sT (included) breakup - #50.00
More details + New customer with full details...
Total Z1,050.00
i Scan barcode or type code / name @) Camera ¢ Voice Payment
o 0 c)
Paste order Cash UPI Udhaar
Denim Jeans Z1,050.00 Silk Saree 22,100.00 Socks Pair 105.00 Cotton Shirt 2525.00 B More.. ~ < split
# Item [ description Qty Unit Rate Disc % GST © Gift voucher
1 Q_ Denim Jeans v I:I PCS 1050 5% v~ f Cash received ()
1050

+Description HSN 6205 +free 250.00

47 PCS in stock

New bill: items on the left, total and payment on the right.

Shortcut. On a computer, press Ctrl + Enter to save, or Ctrl + Shift + Enter to save and print.
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< Invoices

INV/26-27/0007 srad  DownloadPDF  Print  Receipt < Share O+ Nextbil

Walk-in customer

Total Balance
21,155.00 20.00
Due 31/10/2026 21,155.00 received

Share invoice

J4 Garments Counter TAX INVOICE
Karnataka No. INV/26-27/0007
WhatsA
RS PP GSTIN 29AAKCS1234M1ZZ Date 31/10/2026 - Due 31/10/2026
& Email BILL TO SHIP TO
Walk-in customer Walk-in customer
Karnataka Karnataka
< sms Place of supply: Karnataka (29)
# Description HSN/sAC Qty Rate Disc GST Amount
& Copylink
1 Denim Jeans 6205 1PCS 21,050.00 - 5% €1,050.00
2 Socks Pair 6205 1PCS €105.00 - 5% 2105.00
Rates and amounts include GST. Taxable value 1,100.00
CGST @ 2.5% Z27.50
SGST @ 2.5% 227.50

A saved bill: share, print, take payment, or issue a return from here.

5. Money received and udhaar
a When a customer pays later, open Money received (or the customer's page) and press Record payment .
9 Choose the customer, amount and mode. The money is taken off their oldest bills first.

9 To ask for money, open Payment reminders. It lists who owes and since when. Send each one a reminder
on WhatsApp with one tap.

Payment reminders

To remind Sent reminders

Due today or overdue v
m Remind Bills Total due = Oldest Last reminder
Overdue Traders < smMs  © Emall <& Khatalink 1 2280000 o 34daysoverdue Never

No phone or email

Customers Past the due date Total due
1 22,800.00 22,800.00
not counting what is due today due today or earlier
Automatic reminders s off
®© Turn on
Email customers who owe you, automatically. By email only: sending on WhatsApp by itself needs WhatsApp Business set up.

Payment reminders: who owes, how late, and a WhatsApp button for each.
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6. Enter a purchase (supplier's bill)
0 Open Buying > Purchases and press New purchase .

o Choose the supplier, type their bill number and date. Add the items, quantity and rate. Stock goes up when
you save.

e You can also photograph the supplier's bill. The app reads it for you; check the lines, then save.
o To pay the supplier, open the purchase and press Pay .

7. Returns

® Customer returns goods: open the bill and choose Return. A credit note is made. Give the money back, or
keep it as credit for the next bill.

¢ Return without the bill: open Returns and press Return without bill . Type the price the customer paid
(GST included).

* You send goods back to a supplier: open the purchase and press Return to supplier . A debit note is made.

Returns (credit notes) Bills Damaged goods Return without bill

Q_ search credit note, invoice or customer dd/mm/yyyy 5] dd/mm/yyyy [S]
CN/26-27/0002 31/10/2026 No bill Unknown buyer torn 25.00 2105.00
CN/26-27/0001 31/10/2026 No bill Walk-in customer Exchanged on INV/26-27/0006 225.00 2525.00
2credit notes 2630.00

Returns (credit notes).

8. Reports and GST

® Reports: sales, profit and loss, cash flow, item-wise sales, stock and purchases. Choose the dates at the top.
Every report downloads to Excel.

® GST/CA: GSTR-1 and GSTR-3B figures for the month, with JSON and Excel files for the portal. The Share with
CA tab sends them to your accountant.

eturn month
Reports & Export GST returns Monthly  Quarterly (QRMP) Ee;m' e

GSTsummary  HSNsummary  Salesregister  Purchaseregister Expenses  Profit&loss ~Cashflow Item-wisesales  Stock  Rec D R COnSDOEE) BT CEeCThEd

from o
o1/10/2026 & | 30/20 & & print & Download JSON
Taxable value cest sesT losT GSTR-38 - Not fledt [ i os iea J

287,750.00 26,765.00 €6,765.00 2600.00

Ainvoices Not filed yet: 1 days after the due date (20/10/2026). Interest about Z1.62 and late fee 2550.00 so far (table 5.; the portal works out the exact figures)

GSTR-28 not uploaded Upload
B2B — registered buyers

GSTR-3B - September 2026

INV/26-27/0001  31/10/2026  29AABCZIIDIZS 29-Kamataka 25250000 2435000 2435000 2000 26120000 (GSTIN 29AAKCSI234MIZZ - J3 Wholesale - 01/09/2026 - 30/08/2026 - Due 20/10/2026
INV/26-27/0004  31/10/2026  29AABCZINIDIZS 29-Karataka 23000000 2240000 2240000 2000 23480000

3.1 outward supplies and inward supplies liable to reverse charge Filled from GSTR1 on the porta
INV/26-27/0005 31/10/2028  27AAPFUDS3SFIZV 27-Maharashtra 5,000.00 20.00 2000 760000 75,600.00

B2C Large — inter-state, unregistered buyers rd taxable supplies (other than zero ratad, nil rated and 250000 000 150,00 15000 000

(b) Outward taxable supplies (zero rated) 000 000 - - oo

2C Lary
No B2C Large invoices in this period (e) Other outward suolies (nil rated. exemoted) 000 - - - -

Reports. GST returns for the month.

Before you file. Once a month is filed, press Mark as filed on the GST screen. Bills in that month are then locked,
and changes go on a credit or debit note.
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9. Settings, staff and backup

® Shop -> Settings: business name, GSTIN, address, bill design, logo and payment QR.

e Staff logins: add staff in Settings - Users. Choose a permission group (Billing, Salesman, Accountant...) so
each person sees only their pages.

* Shop -> Backup & data: download a full backup ZIP, or turn on a nightly backup by email.

® Shop > Who changed what: every edit and cancel, with who did it and when.

* Books closed till (Settings): once your CA has finished a year, set this date. Nothing before it can be changed.

Import & export

Import  Export

@ Full backup & Lists for Excel

Allyour data and photos in one zip file. Passwords are not included, o

with ppliers with

Last backup: 31/10/2026 - Download

& Download backup (.zip)

& Download all data as Excel

Items with stock

Email me a backup
Every night v

Email is not set up, so nightly backups cannot be sent. Set up email

in Settings, or download a backup yourself.

&, Restore from backup file

Makes a new firm from the file. Your current firm is never overwritten.

2 Vouchers for Tally

In TallyPrime: Alt+0 (Import) - Transactions, and choose this file.
From

To
01/04/2026 5] 31/10/2026 (=]

Backup & data: download a backup or schedule one every night.
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PART B - RETAILER

Retail shop counter

For kirana, garments, medical, electronics, hardware and other shops that sell at a

counter.

Fast counter billing

a Press New bill . Walk-in customer is already
chosen.

[¥% BillingPoint

Scan each item. Scanning the same item again

Q  Searchinvoices, ¢ = %K (&) Aa v

adds one more.

e Tap Cash or UPL. For cash, type the amount given; B pils
the change to return is shown.

New bill
Press Save bill . Print on your receipt printer or J4 Garments Counter GSTIN 20AAKCS1234M122
send on WhatsApp. Cancel D T Hold
* Freeitem (buy 3 get 1) tap + free under the Your shift is not started: bills you make now are
. not on a shift. Start shift
quantity.
® Hold a bill while you serve the next customer, then Custorner

Mobile, name or email

come back to it.

& Walk-in customer

* Sizes and colours (garments): pick the size and

Invoice date Due date

colour on the line. 31/10/2026 & 31/10/2026 5]

More details v New customer with full details...

I Scan barcode or type code [ name

(©) Camera ¢ Voice

Total
21,050.00 @

Billing on a phone works the same way.

Opening and closing the counter (shifts)
Turn on shifts once in Settings ("Use shifts at the counter").
Each morning press Start shift and type the cash in the drawer.

At closing, press Close shift . Count the notes. The app shows the cash you should have, what you
counted, and any short or extra amount.

The Z-report shows sales by Cash, UPI and card, returns, gift vouchers and refunds. Print it or keep it.
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Day-end closing  Shifts  Cash &bank  Day book

Day-end cash closing

Count the cash drawer and match it with the books

Day

31/10/2026
Opening Cashin Cash out Should be in the drawer
20.00 €5,645.00 2105.00 25,540.00
Cash in hand
Count the cash The day at a glance
Bills 7
€2000 Sales ©8,820.00
Given on credit €0.00
€500
Money received, by mode
€200
Cash =7 €4,540.00
2100 UPI 3 ©2,650.00
250 Cash taken. bv cashier

Day-end cash and shifts.

Exchange, gift vouchers and loyalty

* Exchange: on a new bill, add the item coming back under Returns. Its value comes off the new bill.

e Gift voucher: sell it from Customers > Gift vouchers. On a bill, tap Gift voucher and type the code. The
balance stays on the voucher.

e Loyalty points: turn on in Loyalty points. Customers earn points on bills and use them later.

¢ Birthdays: the dashboard shows today's birthdays with a WhatsApp wish button.

® Online dukaan: share your shop link. Customers order on their phone; orders come to you.

Aretailer's day

* Morning: Start shift, check Payment reminders. * Weekly: Stock - What to buy.
¢ Allday: New bill for every sale. * Night: Close shift and count cash.
e When stock arrives: New purchase. * Monthly: GST / CA - Share with CA.

BillingPoint user guide - page 9 of 22



PART C - WHOLESALER

Wholesale: bulk selling on credit

For businesses that sell in bulk to shops, with credit, rate lists and bigger bills.

Rates for each customer (price lists and schemes)

0 Open Customers => Price lists & schemes and press New price list .

a Give it a name (for example "Retailer rate" or "Dealer rate") and set the price for each item, or a % off.
a Choose which customers get this list. Their bills take these rates by themselves.

° For quantity offers (buy 10 get 1 free), press New scheme .

Credit control

* Set Credit days and Credit limit on each customer.

® In Settings, turn on Stop credit if a bill is late by more than N days. When you pick a late customer on a new
bill, a warning shows. The bill is stopped unless they pay now or the owner presses Issue anyway. The same
check applies to delivery challans.

® Payment reminders lists everyone who owes, oldest first.

Salesman on the bill and commission
a Add each salesman as a staff login in the Salesman group.
0 Give a customer their usual salesman. Bills, quotations and orders then take him by himself.

o Set the commission % and monthly target. Reports show sales, commission earned and the target reached.

Stock in more than one godown

® Stock - Godowns: add each godown, move stock between them, and choose the godown on a bill or
purchase.

* Stock -> Stock valuation: what your stock is worth (last cost, average or first-in-first-out).

® Stock -> Stock count: count the shelf and correct the stock in one go.

A wholesaler’'s day

* Morning: Payment reminders, collect dues. * Goods in: Purchases (Part E).

e Orders: Quotation or Order, then bill. * Weekly: Stock - What to buy, To pay suppliers.
* Payments in: Money received. e Monthly: GST / CA, Bank reconciliation.
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PART D - DISTRIBUTOR

Distributor: orders, delivery and salesmen

For distributors who take orders, deliver in parts, send goods by transport and run
salesmen on routes. Read Part C as well.

Order — challan - bill
0 Take the order: Orders & delivery = Orders - new sales order. Add the items, rates and delivery date.

e Send goods: on the order press Challan . Only what is still pending is filled in. Change the quantity if you
deliver part now. Stock goes down when the challan is issued.

e Bill: press Bill what is pending on the order, or Make bill on the challan. The GST on the bill matches
the challan, and stock does not go down twice.

o The order shows Partly delivered until everything has gone, then closes by itself.

< Sales orders

SOI26'27I0001 o Partly delivered %, WhatsApp Close order b Challan

Sharma Builders - 31/10/2026

Order value still to deliver Deliver by Deliveries
298,800.00 264,000.00 - 1
2 of 2lines
- Item Ordered Delivered To deliver
1 Ceiling Fan 1200mm 30 NOS 10 20 €2,000.00 ©70,800.00
2 LED Tube 20W 100 NOS 40 60 Z250.00 28,000.00

Delivered on Link an old bill

-

DC/26-27/0001 Challan 31/10/2026 234,800.00

A sales order: ordered, delivered and still to deliver for each item.
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< Delivery challans

Dcl26_27l0003 e Delivered, not billed &, PDF & Print <€ Share Cancel challan

Pune Distributors - 31/10/2026

Customer Vehicle Value Billed on
Pune Distributors KAO5MN4321 35,400.00 -
Maharashtra No reference Not billed yet

incl. 5,400.00 GST

thDispatch details  Change

Transporter LR [ GR no. Vehicle no.
VRL Logistics - 29AABCZINIDIZS LR-55502 KAOSMN4321
No. of packages Freight

3 Freight paid - £2,500.00

Make an e-way bill for this challan

-—

Ceiling Fan 1200mm 841451 15 NOS 72,000.00 18% 230,000.00
A delivery challan with transporter, LR and vehicle details.

Transport, LR and e-way bill
0 Add your transporters once in Orders & delivery = Transporters (name and GSTIN / transporter ID).

On a challan or bill, open the dispatch details and fill in the transporter, LR number and LR date, vehicle
number, packages and freight (paid or to-pay).

e In the e-Way Bill box press Create . The app makes the JSON file for the portal and warns you if a PIN
code or the LR date is missing.

The Freight register (on the Transporters page) adds up freight paid and to-pay by transporter. The
Packing list prints from the challan.

Tra nSpOrterS B Freight register + New transporter
Who carries your goods. Pick one under Dispatch details on a bill or challan.
m Transporter ID Phone Usual vehicle nos. Dispatches _

VRL Logistics 29AABCZINIDIZS 9845012345 KAQ1AB1234, KAOSMN4321 Edit Remove

Transporters and the freight register.

Salesmen on routes (beats)

* Setup routes in Salesman rounds: which shops on which day, for each salesman.

® The salesman opens My beat on his phone. He visits each shop, repeats the last order with one tap, collects
payment, or notes why there was no order.

® The owner sees each salesman's visits, orders and collections for the day.
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Claims on brands and branches

® Buying -> Claims on brands: scheme payouts, price drops and damage claims due from companies. Track
each until it is settled.

e Shop > Branches: a branch in another state has its own GSTIN. Press Send goods to move stocktoa
branch. The bill at your end and the purchase at the branch are both made for you. The group report shows
all branches together.

Sharma Group Rename
Your firms in other states (each GSTIN) run as one business.
Groupreport  Sendgoods  Transfers  Setup
From To
01/10/2026 S] 31/10/2026 5]
sales (outside the group) 225,000.00 13,000.00 238,000.00
Returns 2000 2000 20.00
Cost of goods sold 220,000.00 210,000.00 230,000.00
Gross profit 25,000.00 23,000.00 28,000.00
Expenses 2000 2000 20.00
Net profit 5,000.00 3,000.00 28,000.00
Purchases (outside the group) 20.00 20.00 20.00
Customers owe 226,250.00 13,650.00 239,900.00
We owe suppliers 2000 2000 20.00
stock (at cost) 21,68,600.00 277,000.00 22,45,600.00
Sent to other branches 287,000.00 2000 -

Branches: group report, send goods, transfers.
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PART E - SUPPLIER

Supplier: selling to businesses

For suppliers who sell to shops, contractors and factories. Most of your sales start
with an enquiry and a quotation. The second half of this part, buying from your own
suppliers, is for every business that buys in bulk.

Enquiry — quotation — order — bill

a Enquiry: Enquiries > New enquiry . Note what they asked for, the expected value and the next follow-up
date.
Quotation: press Make quotation on the enquiry, or New quotation . Send the PDF on WhatsApp or

email. Mark it Sent, Accepted or Declined.

o When they agree: on the quotation press Make sales order (deliverin parts) or Make the bill (deliver
now). All lines and rates are copied.

Advance payment needed? Make a Proforma invoice from Quotations and send it first.

< Quotations

QTI26'27IOOO1 ® Invoiced - INV/26-27/0001 &, PDF < Share Open INV/26-27/0001
Quotation - Sharma Builders
J3 Wholesale QUOTATION
Karnataka No. QT/26-27/0001
GSTIN 28AAKCS1234M12Z Date 31/10/2026 - Valid until 15/11/2026
TO PLACE OF SUPPLY
Sharma Builders Karnataka
Karnataka
GSTIN 29AABCZINIDIZS
H Description HSN/SAC Qty Rate Disc GST Amount
1 Ceiling Fan 1200mm 841451 20 NOS 2,000.00 - 18% 240,000.00
2 LED Tube 20W 85395000 50 NOS £250.00 - 12% 212,500.00
Taxable value €52,500.00
CGST £4,350.00
SGST 24,350.00
Total 261,200.00

for J3 Wholesale

A quotation with its status, share and next-step buttons.

Tip. Changed the rates after talking to the customer? Edit the quotation and a new revision (Rev 1, Rev 2) is kept,
so you can see what was offered before.

Buying from your suppliers
For wholesalers, distributors, suppliers and manufacturers who order goods in
bulk.
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What to order, then the purchase order

Buying - Purchase orders - Need to buy: staff list what is needed. The owner ticks the lines and chooses
a supplier.

A purchase order is made. Send it to the supplier on WhatsApp or as a PDF.

< Purchase orders

POIZ6 2710001 e Received &, PDF
Ganesh Traders - 31/10/2026
Order value Expected delivery Received Supplier
Z18,375.00 - 1 Ganesh Traders
r .
. Ordered 31/10/2026 o 27AAPFUO939FIZV
incl. 2875.00 IGST bill linked
orderEd Raceivad To S m
Sona Masoori Rice 25kg 10 BAG 10 & Done Z1,000.00 210,000.00
2 sunflower Oil 15L Tin 5TIN 5 ® Done 21,500.00 5% 27,500.00

Bills received against this order

S o

PUR/26-27/0001 GT/[778 31/10/2026 720,738.00 | e pifference approved

A purchase order: ordered, received and pending.

Goods arrive: check, then enter the bill

On the purchase order press Enter purchase (receive goods). The lines fill in from the order.
If some goods are damaged, use Goods not OK on that line. Only good goods go into stock.

If the bill's quantity or rate differs from the order, the app shows the difference. Press Approve difference
to acceptit.

Send the bad goods back with Return to supplier . A debit note is made and the supplier's balance goes
down.
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< Purchases

e Partly paid i Print labels “\ Return to supplier
PUR/26-27/0001 PP i

Ganesh Traders - Bill GT/778
Received against order PO/26-27/0001

This bill doesn't match PO/26-27/0001

* Sona Masoori Rice 25kg: 12 BAG billed but 10 BAG accepted
« sunflower Oil 15L Tin: rate 21,550 is 250 more than the order (21,500)

Difference approved: Rate went up, agreed on phone - 31/10/2026

Total Balance Input GST Taxable value
220,738.00 28,638.00 2987.50 219,750.00
Bill date 31/10/2026 Z10,000.00 paid - 2,100.00 returned IGST

-due 30/11/2026

-m

Sona Masoori Rice 25kg Price history 1006 12BAG €1,000.00 £12,000.00
2 not OK
2 Sunflower Oil 15L Tin Price history 1512 5TIN 21550.00 5% €7,750.00
Payments to supplier %, send payment advice

A purchase with goods found not OK and its debit note.

Paying suppliers on time (MSME)

Buying -> To pay suppliers: what is due this week, with a payment advice to send after you pay.

Mark a supplier as Micro or Small (Udyam) on their page. The law says you must pay them within 15 days, or
within up to 45 days if you have a written agreement. The bill's due date is set to that limit by itself.

Buying -> MSME dues shows bills paid late or at risk. Unpaid at year end, these can't be claimed as an
expense (income tax section 43B(h)).

TDS: set the TDS section on a supplier. TDS is worked out when you pay them.
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MSME dues o csv

Bills to micro and small suppliers: pay within 15 days (45 if agreed in writing)

RBI bank rate %

Year 2026-27 v 575
At risk at year end Past the limit, unpaid Pay within 7 days Interest (estimate)
28,226.47 Z0.00 Z0.00 20.00
expense not allowed if unpaid on 0 bills 0 bills 3 x bank rate (5.75%), monthly
31/03/2027
Supplier Bill Pay by m Unpaid Atrisk Interest (estimate,
Ganesh Traders cT/778 15/11/2026 Unpaid, in time 28,638.00 28,226.47 -
Micro - no written agreement: 15 days 31/10/2026 Due in 15 days

How this works — check with your CA

¢ Income Tax section 43B(h): what you owe a micro or small enterprise (Udyam registered) is allowed as an expense only in the year you pay it, unless you
pay within the MSMED Act limit: 15 days from the day you accepted the goods, or the date agreed in writing, never more than 45 days.

* Medium enterprises and traders (wholesale / retail) are not covered. The bill date is taken as the day you accepted the goods.

e At risk: the bill amount without GST (taken as input credit) still unpaid after the limit, judged on 31 March. Paid late but within the same year: the expense
stays allowed, but interest is still owed.

 Interest (MSMED Act section 16): compound interest with monthly rests at 3 times the RBI bank rate, from the day after the limit. It is not allowed as an
expense. Shown as an estimate only.

* If you file on presumptive income (section 44AD [ 44ADA), 438(h) does not change your tax — the interest rule still applies.

MSME dues: what is at risk, what is due within 7 days, and interest if paid late.

Buying —> Suppliers shows each supplier's rating: late deliveries, goods not OK, price changes and how fast you
pay. Suppliers compared puts the rates of different suppliers side by side.
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PART F - MANUFACTURER

Manufacturer: recipes, production and job work

For factories and workshops that make goods from raw materials. Selling and
buying work as in Parts C, D and E. This part covers the Making menu.

1. Make a recipe (bill of materials)

Making - Manufacturing > New recipe .

Choose the product and how many one batch makes (for example 30 boxes).

Add what goes in (raw materials and quantity). A new material can be added right here.

Add labour, power and other costs per batch, and anything else that comes out (by-products or scrap) with
its value.

The recipe shows the cost of one batch and of one piece.

< Recipes

. . d producti i
Recipe - Sandal Agarbatti Box T Ji\ en Rocord production

What goes into what you make

What you make * This recipe makes (PCS)
Q. Sandal Agarbatti Box v 10

Usually 1: then list what goes into one

Other costs for this many (optional)
Labour Power Other Rejected pieces go into
50 20 0 Q. Seconds agarbatti v

Optional. E.g. seconds or scrap. Blank:

written off.
What goes into 10 PCS of Sandal Agarbatti Box
Q  Bamboo sticks v 1 KG v 2100.00 T
Q  Masala powder v 05 KG v 2100.00 T
Q  Sandal perfume v 50 G v 25000 O
Q Type a material, e.g. masala sticks.. v Qty

Alea ~amac At lhv-nradiicte enran) Ainbianal Thais ualiin Anman Af tan mamin banain anat

A recipe: materials, cost heads and cost per piece.

2. Record production (quick way)

For small workshops: once the goods are made, press Record production . Choose the product and how many
were made. Raw materials go out of stock and the product comes in, at its real cost.
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< Manufacturing
Cancel save production

Record production

What did you make? * How many? * Date *
Q  e.g. Mysore Sandal 100g v 200 31/10/2026 [S]

4

Save production

Record production.

3. Production orders (planned way)
From a sales order press Make this , or press Plan an order on Manufacturing.
The order shows which materials are short. Press What to buy to order them.

Press Start: take materials out of stock when work begins. If materials are short, the app asks before
going ahead.

When done, press Finish . Type the good pieces, the rejected pieces (and where they went), the batch

number, machine hours and the real labour and power cost.

< Orders to make

PRD/26-27/0002 e started  Cancel order @

500 PCS Sandal Agarbatti Box

Materials taken out - 31/10/2026 212,500.00
Bamboo sticks 50 KG £100.00 €5,000.00
Masala powder 25 KG Z200.00 £5,000.00
Sandal perfume 25 KG 21,000.00 22,500.00

A production order.

4. Cost, planned vs actual, and batch trace

Each production run shows what was made, the materials used, labour and power, the cost per piece, and how
it compared with the plan. Trace batch shows which materials and which customer bills a batch went into.
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< Manufacturing

MFG/26-27/0002

31/10/2026 - J1 Owner

® Produced

Made Materials

10PCS 2275.00

planned 11 - Sandal Agarbatti Box -
recipe made 11x

Labour, power and other

g77.00

Labour 255.00 - Power 222.00

Batch SAB-311026-1-10 PCS left in stock

Rejected: 1PCS (bent) - cost 231.80 - went into Seconds agarbatti (1 PCS, 20.00)

Component used Qty
Bamboo sticks 11KG
Masala powder 055 KG
0.055 KG

Sandal perfume

Came out: Masala dust 0N KG

Planned vs actual

e 1of 11 pcs made were rejected

A production run: cost per piece, batch, rejected pieces and materials used.

< Trace batch

Batch SAB-311026-1

sandal Agarbatti Box - made on 31/10/2026

Made Sold

10PCS OPCS

0 customers

Where it came from

MFG[26-27/0002 - 31/10/2026

Q  Trace batch “» Cancel run

Cost per unit

234.98

Total 352.00 - by-products 2.20

Cost each Cost

2100.00 2110.00
#200.00 €110.00
21,000.00 £55.00

220.00 -22.20

Left in stock

10PCS

Material Qty Batchesused

Bamboo sticks 11KG  notkeptin batches
Masala powder 055KG  not kept in batches
Sandal perfume 0.055KG not kept in batches

Where it went

Not sold or used yet.

Batch trace: from raw materials to the customer.

BillingPoint user guide - page 20 of 22



5. What to buy

Making = What to buy adds up the materials needed for planned orders, takes away what is in stock and
already on order, and lists what to buy. Press Enter purchase to turn itinto a purchase.

6. Job work (sending material to another unit)

a Making = Job work = Send for job work . Choose the job worker, the materials and the work to be done.
Print the challan to go with the goods.

When goods come back press Receive . Enter what was made, what came back unused and what was lost.
Attach the job worker's bill.

The finished goods carry the cost of the material plus the job worker's charges.

The app shows the 1-year deadline (3 years for capital goods) for goods still with job workers. ITC-04
downloads for your CA.

< Jobwork

JwW/26-27/0001

Sharma Rolling Works - Stick rolling - sent 31/10/2026

o Closed & Challan

Material sent ¥2,000.00
Bamboo sticks 10KG 10 - -
Masala powder 5KG 5 - -

JWR/26-27/0001 - 31/10/2026 - their challan SRW-77 Bill PUR/26-27/0001 - 2400.00

Back unuse« d  Bamboo sticks K6 2100.00 2100.00
Used Bamboo sticks 9KG 100.00 €900.00
Used Masala powder 45KG 2200.00 2900.00
® Lost Masala powder 05KG 200.00 2100.00

¥57.50 22,300.00

o Made Sandal Agarbatti Box a0pCs

Ajob work order: sent, received and still with the job worker.

7. Machines

Making - Machines: add your machines and the service schedule. Record breakdowns and repair cost. Machine

use shows working hours and how much time each machine stood idle.
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PART G - EVERYONE

Quick answers
| want to... Go to
Make a bill New bill
Take money from a customer Money received - Record payment, or the customer's page
See who owes me Payment reminders or Customers / Udhaar
Enter a supplier's bill Buying - Purchases - New purchase
Pay a supplier Open the purchase - Pay, or To pay suppliers
Know what to order Stock - What to buy (factories: Making - What to buy)
Count stock and correct it Stock - Stock count
Take back goods from a customer Open the bill = Return, or Returns = Return without bill
Send goods back to a supplier Open the purchase - Return to supplier
Deliver before billing Delivery challans > New challan, later Make bill
Make an e-way bill On the bill or challan = e-Way Bill - Create
Record what the factory made Making -> Record production
See profit Reports = Profit and loss
GST figures for my CA GST / CA = Share with CA
Pay staff salary, PF and ESI Shop -> Staff & payroll
Keep a backup Shop - Backup & data
See who changed a bill Shop - Who changed what
Stop changes to last year Settings - Books closed till

Mistakes and how to fix them

* Wrong bill: open it and press Edit, or Cancel invoice. If its GST month is already filed, issue a credit note
instead.

* Wrong purchase: cancel it, or send goods back with Return to supplier.

¢ Stock looks wrong: use Stock count to set the real count. The difference is recorded.

* "Books are closed till...": the date is locked. Only the owner can change the lock date in Settings.

Need help? Contact the BillingPoint support team and send a screenshot of the screen you are on.
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